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HOJIOKEHHUE

0 IIKOJHLHOH OMOJIHOTEKEe
I. O01ue noJa0KeHust

1. bubnmoreka sBISETCS CTPYKTYpHBIM monpazaeneHueM MBOY
COIII Nel5 um. B.M. T'osneBa (manee — Imkona), y4acTBYIOIIAM B y4UeOHO-
BOCIIMUTATETBHOM IIpoIlecce B Iensx oOecliedeHds IpaBa yJaCTHHUKOB
o0pa3oBarenbHOTO Ipoliecca Ha OecIulaTHOEe MOJIb30BaHKWe OUOIHOTEdHO-
UHGOOPMaIIHOHHBIMU PECYPCaMH.

2. Henmm mkonbHONW OGUOIMOTEKH COOTHOCSATCS C IEJISIMH IIKOJIBL:
¢dopmupoBanue oOmIeH KyIbTYpBl JIMYHOCTH OOYJaroIIUXCsl Ha OCHOBE
yCBOGHHUs 0053aTeIPHOT0 MHUHMMYMa COACp)KaHWs 00Imeo0pa3oBaTeIbHEIX
mporpaMMm, HX ajanTalus K JKU3HH B OOIIeCTBe, CO3MaHWE OCHOBBI IS
OCO3HAaHHOTO BBEIOOpa M TIOCIEAYIOIIEr0 OCBOSHUS IPOQECCHOHATBHBIX
00pa30BaTeIbHEIX IPOrPaMM.

3. [xonpHast OubmHroTEKA PYKOBOJICTBYETCSI B  CBOeH
OesITeTLHOCTH  (PelepabHBIMM 3aKOHAMH, YKa3aMH U PaclOpsKEHHUSIMA
IIpesunenra Poccuiickoit Denepanuy, IIOCT@HOBJICHUSIMHU 1%}
pacnopspkenussiMu [IpaButensctBa Poccuiickort dDepepanuu, pelICHUSIMA
MumnuctepcTBa o0pazoBaHms Poccuiickoit demepanvi, HWHCTPYKLIHUSIMU
MuHuCcTepcTBa HMHOCTPAaHHBIX JAen Poccuiickod @enepanuy, yCTaBOM
IIIKOJTBI, TIOJIOKEHUEM O OMOIMOTEKEe, YTBEPKACHHBIM TUPEKTOPOM IIKOJEI.

4. ITopsiiox MOIB30BaHUS WCTOYHUKAMU MH(OpMAIUH, [TepedeHb
OCHOBHEIX YCIYI U YCIOBUS UX TPEHNOCTaBICHUS OIPEeNeIoTCs
[TonoxkxenneM o IIKOJIBHOW OwOnwmoTeke u IlpaBuiaMu IOJIB30BAaHUA
IIKOJIEHOW OMOIHOTEKOH, yTBEPKICHHBIMU AUPEKTOPOM LIKOJBIL.

3. IlIxona HeceT OTBETCTBEHHOCTh 3a IOCTYIIHOCTH U KadeCTBO
O6u6IMOTEeYHO-NH(OPMALIMOHHOTO O0CITY)KUBaHUS OUOITHOTEKH.
6. Oprasuzanius OOCIYKUBaHUS YYaCTHUKOB 00pazoBaTENILHOIO

mpollecca IMPOW3BOTUTCS B  COOTBETCTBUM C IIpaBWIaMH  TEXHUKHU
0e30IIacCHOCTH ¥ TIPOTHUBOIIOXKAPHBIMHA,  CaHUTAPHO-TUTUEHUYECKUMHU
TpeOOBaHUIMH.



II. OcuoBHBIE 3a5a4n
1 . OCHOBHBIMH 3a1a4aMU IIKOJIBHON OHUOIHOTEKU SBIISFOTCS:

a) obecriedeHne yIacTHUKaM 00pa30BaTeNbHOT0 MpoLecca — 00yJYaromuMcs,
NEeNAaroru4ecKuM paboTHHKAM, POJHUTENIM (HMHBIM 3aKOHHBIM MPEICTABHTENSAM)
obyuaromuxcs (najiee — IOJB30BATENAM) — JOCTYIA K MHGOPMALUH, 3HAHHUAM,
UaesaM, KyJIbTYpHBIM LEHHOCTSM IIOCPEACTBOM HCIIONB30BaHUA OHOIHMOTEYHO-
MH(OPMAI[OHHBIX DPECypCOB INKOJIBI Ha Pa3lHYHBIX HOCHUTEISIX: OyMajKHOM
(kHmKHBIA  (oHA, (OHA NEepPHOAWIECKUX W3IaHNi); KOMMYHUKATUBHOM
(KOMITBIOTEPHBIE CETH ) U HHBIX HOCUTEIISX;

0) BOCHHUTaHWE KyIBTYPHOIO W TPaXKJAHCKOTO CaMOCO3HAHHS, MOMOINL B
conuanu3anuy 06y4daronierocs, pa3BUTHH ero TBOPUYECKOTo MOTeHIINANTA,

B) (GOpMUpOBaHHME HABBIKOB HE3aBHCUMOIO OMOJIHOTEYHOI'O IIOJB30BATENIS:
o0yueHue TIOUCKY, 0TOOpY U KPUTHUIECKOH OlleHKe HHGMOPMAIINH,

I') COBEpPILIEHCTBOBAHUE IIPENOCTABISIEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE
BHEAPEHISI HOBBIX MH(DOPMAIIMOHHBIX TEXHOJNOTHH ¥  KOMITBIOTEPH3AINN
OnbnroTeyHo-NHQOPMAlIMOHHBIX ~ IPOLECCOB, (GOPMHPOBaHHE KOMQOPTHOM
OuOIHOTEeYHOH Cpe/IbI.

II1. OcHoBHBIE PyHKIHH

1. JIns peanu3aliii OCHOBHEIX 3a]1a4 OMOIHOTEKA:

a) opmupyet GpoHI OUOIUOTEIHO-HHGOPMAITHOHHEIX PECYPCOB IITKOJIbL:

* KOMIUIEKTyeT YyHHUBEpPCANBHBIA (QOHA YyUeOHBIMHU, XyIOXXECTBECHHBIMHU,
Hay4YHBIMH, CIPaBOYHBIMH, [EJaroTMYeCKUMH U  HayYHO-IIOIYJISIPHBIMH
TOKYMEHTaMH Ha TPAJUIIAOHHBIX U HETPAIUIIMOHHEIX HOCUTEISIX HHMOPMALIVH;

* rononHAeT GoHA HHOPMALMOHHBIMU pecypcaMu ceTd VIHTepHeT;

0) cozmaet HHPOPMAITMOHHYIO TPOTYKIIHIO:

* OCYIIECTBIISET aHATUTUKO-CHUHTETUYECKYIO IlepepaboTKy HH(pOopManuy;

* OpraHu3yeT W BeAeT CIPaBOYHO-OHONMOTpadHYecKuil ammapar: KaTajlord
(anmbaBUTHBIM, CHCTEMATHYECKHUN), KapTOTEKU (CHCTEeMATHUECKYIO0 KapTOTEKy
cTaTeH, TeMaTHIECKUe KapTOTEKH ), DJISKTPOHHBIN KaTaloT;

* pazpabaTbiBaeT peKoMeHAaTeNbHble Onbaunorpaduieckre mocodus (CIuCKH,
0030pHI, YKa3aTelH U T.IL.);

« ofbecrieumBaeT WHPOPMHUpPOBaHME IIOJNb30BaTeNelt 00 MHDOPMAIMOHHOM
IPOIYKITHHY;

B) ocymiecTeiIseT auddepeHnrpoBaHHOe OUOINOTEUHO-UH(POPMALIHOHHOE
oOcyXuBaHHe 00YJIaAIOIUXCS:

s opraHuzyeT oOOyHUeHHe HaBBIKAM  HE3aBHCUMOIo  OuOIMOTEYHOro
TI0IB30BaTENS ¥ NOTPeOuTENs HHPOPMAIIHNH, CONEHCTBYET HHTETPALlliH KOMILIEKCa
3HAHUH, YMEHUH W HaBBIKOB pabOThI ¢ KHUTOH 1 HH(OpPMaLueH;

* OKaspiBaeT WHGM)OPMAITHOHHYIO IIOANEPXKKY B  pellleHHH 3aaad,
BO3HMKAIOIIKUX B IIpollecce X y4deOHOH, camoobpa3zoBaTelbHOM U IOCYroBOH
IesITeIIEHOCTY;



I) OCYWIECTBIACT AU hepeHIHPoBaHHOe OHOIMOTEUHO-HHDOPMAIIMOHHOE
o0cIy)KMBaHUe MeJarOTHIeCKUX paOOTHHKOB:

* BBIABIAET HMHGOPMAaIUOHHBIE IMOTPEOHOCTH ¥ YIOBJIETBOPSET 3aIPOCHL
CBSI3aHHBIE C 00yUeHUEM, BOCITUTAHUEM U 3I0POBbEM JIETEH;

* BBIABIIIET MH(OPMALMOHHEIE NOTPEOHOCTH M YAOBIETBOPSAET 3alPOCH B
00J1acTH TIeJaroTHIeCKUX WHHOBAIIAN U HOBBIX TEXHOJIOTHIA,

*  conmeHcTBYyeT  NpPOQECCHOHATHHOW  KOMIIETEHIIMH,  IIOBBLIIIEHHIO
KBTH(HUKAIINH, IPOBEACHUIO aTTECTAIIMH;

* co3gaeT OaHK IHeJarormdeckod HHGOPMAOWH KaK OCHOBBI €OMHOMI
HH(OPMaMOHHOK CITyX)OBI 0011e00pa30BaTEIFHOI0 YUPEKASHHSI, OCYILIECTBIIET
HaKOIUIEHHE, CUCTEMAaTH3aNI0 HHPOPMAIUH 110 ITpeMeTaM, pasesiaM U TeMam;

* OpraHu3yeT NOCTyln K OaHKy IleJarorudeckodl MHGOpMAaIMd Ha JFOOBIX
HOCHTEJLSIX; IPOCMOTP 3JIeKTPOHHBIX BEPCHI MTeJaroruuecKuX U3NaHui;

* OCYIIECTBISIET TeKyliee HHGOpMHUpOBaHHWE (IHH WHGOOPMAITUH, 0030pDEI
HOBBIX TIOCTYIIJICHUH W ITyOvKaIliii), HHQOPMHPOBAaHHE PYKOBOJCTBA IIKOJIBI IO
BOIIPOCAM YITpaBIIeHHS 00pa30BaTeIFHBIM ITPOIIECCOM;

* crI0cOOCTBYET NMPOBENEHHUIO 3aHATHH 10 (POPMHUPOBAHHIO MHGOPMAIIHOHHON
KYJIBTYPEI,

I) ocymiectBngeT auddepeHIHpPoBaHHOE OHUOIHOTEYHO-UH(GOPMAIIHOHHOS
oOcmyXuBaHue poauTenell (MHBIX 3aKOHHBIX MIPeACTaBUTENeH) 00yJatoImuXCs:

* V/IOBNETBOPSET 3allpOChl IIOJIb30BaTeNelt # UMHOOPMHUPYET O HOBEIX
MOCTYIUIEHUSAX B ONOMHUOTEKY;

* KOHCYJBTUPYET IO BOIIPOCaM OpTaHU3aIiy CeMeHHOTro YTeHHs, 3HAKOMUT C
VH(pOopManuel 1o BOCITUTAHUIO JIETel;

* KOHCYNBTUPYET T10 BOMpocaM yueOHBIX U3JaHuH J7Isi 00y JaroIuxcs.

IV. Opranuzanus qesiTeIbHOCTH OMGIHOTEKN

1.IIxonpHas OmOnwoTeKa MO CBOEHM CIPYKType HenuTcs Ha aboHEMEHT,
YUTATBHBIA 3a7, OTAeN Y4eOHWKOB M OTHENl METOAWYECKON NHTepaTypsl IIo
IpeaIMeTaMm.

2. bubnnoTeyHO-HHOOPMAITHOHHOE OOCTYyXKHUBAaHWE OCYIIECTRISIETCS Ha
OCHOBe OHMONIMOTEYHO-MHGDOPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM H
BOCITMTATEILHEIM IIaHAMH IITIKOJIBI, TPOTPaMMaMH, IIPOeKTaMH U IUIAaHOM paboThI
IIKOJIEHOH ONOINOTEKH.

3. B memax ofecmedeHus MoOJepHHU3aUMU OHOIMOTEKHM B  YCJIOBHAX
uHbopMaTH3anud o0pa3oBaHMs M B Ipeldenax CpeNCTB, BBIIEISIEMbIX
yUpeIuTeNIsIMY, IIIKOoJIa o0ecTieynBaeT OUOIHOTEKY:

* rapaHTHPOBAaHHBIM (QUHAHCHPOBAHHWEM KOMIUIEKTOBaHUS OUOIHOTEYHO-
HH(GOPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BEIBOJUTCS OTIEIBHO);

* HeOOXOOUMBIMM CIIy>)KEOHBIMH H IPOU3BOJCTBEHHBIMA ITOMEIICHUSMH B
COOTBETCTBHM CO CTPYKTYpod OWONHOTEKM ¥ HOPMAaTHBaMH II0 TeXHHKe
6€30MacHOCTH AKCIUTyaTallil KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIAXXHOCTH,



3alBIJIEHHOCTH  TIOMELIEHWS,  KOPPO3WOHHO-aKTHBHBIX  TNpuMecedl  wim
AIIEKTPOIIPOBOJIAIIEH IBUTH) U B COOTBETCTBUY C montoxxeHusmu CanlIuH;

* TeJIeKOMMYHHUKAIMOHHON M KOIHPOBAIHHO-MHOXHTEIBHON TEXHHUKOW H
HeOoOXOIMMBIMU IIPOTPAMMHBIMU IIPOAYKTaMH;

4.. lllxona co3maeT yCIOBHsI A COXPAHHOCTH alaparypbl, 000pyIOBaHUA U
HUMYIIIeCTBa ONOIHOTEKH.

5. OTBETCTBEHHOCTH 3a CHCTEMAaTWYHOCTE M KauyeCcTBO KOMILICKTOBAHUA
OCHOBHOrO (oHma OuOIHOTeKH, KOMIUIeKTOBaHME Yy4deOHOro GOHIA B
COOTBETCTBHUM ¢ (eflepaTbHBIMU IIEPEUHIMU yIeOHUKOB U YIeOHO-METOIMIECKUX
U3IaHUH, Co3MaHne HeOOXOMUMBIX YCIOBUN IS NESITEeNLHOCTH OUONIMOTEKH HECceT
JIUPEKTOP IIKOJBI B COOTBETCTBUM C YCTABOM IITKOJIEL.

6. Pexwum paboTBl MIKOJBHON OHOMHOTEKH ONpeneNseTcs 3aBedyIOUIIM
6ubnmoreko#i (OnbMmoTekapeM) B COOTBETCTBUM C TIPaBWJIaMHM BHYTPEHHETO
pacriopsKa IIKOJIbI.

V. YnpaBaenue. llTaTel

1. YopapneHue OIKONBbHOM OUONIMOTEKON OCYIIECTBIISIETCS B COOTBETCTBHUH C
3aKOHOJATeNbCTBOM Pocculickolt Destepaniuil ¥ yCTaBOM IIKOJIBL

2. OOmee pPyKOBOACTBO  JESTEIbHOCTBIO  IIKOJBHOM  OMOIHOTEKH
OCYIIECTBISET AUPEKTOP IIKOJIEI.

3. PykoBOACTBO INKONBHON OWONHOTEKOM OCYIIECTBIACT 3aBELYIOIIMH
Oubmmorekol (6ubnHMOTEKaph), KOTOPBIM HECET OTBETCTBEHHOCTH B IIPEIENIax
CBOCH KOMMETEHIMH Tiepe]] 0OIIeCTBOM U AUPEKTOPOM UIKOJBI, 00ydYaroIIiMUCH,
UX poauTeNnsMd (MHBIMH 3aKOHHBIMHA IIPENCTaBUTENAMHU) 3a OpraHU3aldl0 M
pe3ynbTaThl  IEATENIBHOCTH  IIKOJbHOW OWONHOTeKH B  COOTBETCTBUH C
GYHKIMOHATBHBIMUA OOS3aHHOCTSMH, TPENYCMOTPEHHBIMUA KBaTU(MUKAITHOHHBIMU
TpeOOBaHUSIMH, TPYIOBBIM IOTOBOPOM .

4. 3aBenmyrommit OubnuoTekol (6MOMMOTEKaph) HA3HAYAETCS ITHPEKTOPOM
IIKOJBI, MOXET SBJISTHCS WICHOM IIeJarorMuecKoro KOJJIEKTHBa U BXOJUTH B
COCTaB IeIaroru4ecKoro coBeTa 00Ie00pa3oBaTeNbHOTO YUPEXKICHHUS.

S. 3asemyromuii  6ubnmorexoidl  (OmbnmoTekapb) paspabaTbiBaeT U
IIpenCTaRyIsIeT TUPEKTOPY IIKOJIB! Ha YTBEPXKACHUE CIeIYIOUNe JOKYMEHTHL:

a) IOJIOXKEeHHE 0 OUOIMOTeKe, IIPaBwiia I0Ib30BaHUI OUOIHOTEKOM;

06) CTpykTypy MW IUTaTHOe pacnucaHue OWOIHOTEKH, KOTOPBIC
pa3pabaTeIBarOTCS HA OCHOBE O0BEMOB paboT, ompereneHHBIX ITONIOKEHHEM O
IIKOJIEHOHM OHMOIMOTeKe ¢ UCIONIb30BaHUEM «MeXOoTpaciieBEIX HOPM BpeMeHH Ha
IpOLECCH, BhIMONHAeMBIe B Ombimorekax» (IlocraHoBneHne MuHHCTEpCTBA
TpyZa ¥ colmanpHoro pa3sutus Poccutickoit @eneparun ot 3 deBpans 1997 r. Ne
6);

T) IJTAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTMUYECKYIO JIOKYMEHTAIIHIO.

6. Ilopsmok  KOMIUIEKTOBaHWs  INTaTa  IOKOJIBHOM  OHMONMOTEKH
pETIaMEHTHPYETCS YCTAaBOM LIKOJIBL.



7. B umemix obecrneuenus audbepeHIMPOBaHHON pabOTEl  IIKOIBHOM
OubNMUOTEKM MOTYT BBOJUTHCS JOJDKHOCTH: 3aBeAyION[HM  GUOIHOTEKOMH,
6ubnuorexaps.

8. TpynoBble OTHOIIeHHsST pPaOOTHHUKOB INKOJBHON OHONHOTEKH WU
CpelHEN IIKOJBI PEryIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBHS KOTOPOIO He
JIOJDKHBI IPOTHBOPEUUTH 3aKOHOAATENIbCTBY Poccuiickoit @enepanuu o Tpy/ae.

V1. IIpaBa n o0sizanHocTH OHGANOTEKH
1. PaboTHUKY IIKONBHOM OMOMMOTEKY UMEIOT IIPaBo:

a) caMOCTOSITE€IbHO BBIOMPATh (DOPMEI, CPEFCTBA M METOIBI OMOIHOTEUHO-
UHOOPMAIIMOHHOTO  OOCITY)KHBaHUS 00pa30BATENBHOIO X BOCIHTATEIBHOIO
IIPOLIECCOB B COOTBETCTBUY C LIENSIMHU U 337lauaMy, YKa3aHHBIMH B YCTaBe IIIKOJIEI U
ITOJIOKEHMH O IIIKOJILHON OHOIIHOTEKE;

0) IPOBOIUTE B YCTAHOBICHHOM NOPANKE (aKyIbTaTHBHBIE 3aHITUSA, YPOKHA U
KpYy’XKH  OubnuoredHo-Oumbnuorpaduieckux 3HaHHH U HHGOPMAITHOHHOMN
KYJIBTYPBHI;

B) PEKOMEHIOBAaTh MCTOYHMKM KOMIUIEKTOBAaHMS  WHGOPMAIHOHHBIX
pecypcos,

T) W3bIMaThb M PEANHU30BEIBATH JOKYMEHTH M3 ()OHIOB B COOTBETCTBHH C
MHCTPYyKIKeH 1o y4eTy OnbnuoTedHoro GoHmaa;

) UMEeTh €XEroJHBI OTIyCK B COOTBETCTBUU C JTOKaJIbHBIMA
HOPMaTHBHEIMY aKTaMU;

€) OBITH MPEJCTABICHHBIMHU K Pa3IMYHEIM (hOpMaM ITOOIIPEHHS;

’K) y4acTBOBaTH B COOTBETCTBHM C 3aKOHOIATEILCTBOM Poccuiickoi
®enepaiuy B padote OUOIHOTEYHBIX aCCOLIHMAINH WM COIO30B.

2. Pabotauku 6ubnnotek 00s3aHEbL:

a) obecreunTh MONB30BATEIIM BO3MOXHOCTE PaboThl ¢ MHGOPMAIHOHHEIMHU
pecypcaMu OUOIHOTEKH;

6) nHbOPMUPOBATH IIOIB30BATENIEH O BUJAX MPEIOCTABIIEMbIX OHOTHOTEKOH
yenyr;

B) 00eCIeunTh HayUYHYI0 OpraHn3aIiio (QOHIOB ¥ KaTaJIOTOB;

) popMupoBaTh (GOHIBI B COOTBETCTBUH C YTBEPKICHHBIMU (he/lepabHBIMU
nepeuHsMHd y4ueOHBIX U3JaHuii, 00pa30BaTeNbHBIMA MPOTPaMMaMM  IIKOJIHI,
HHTEpeCcaMH, TIIOTPEOHOCTAMH W 3alpocaMH BCeX MEPEUHCICHHBIX  BBIIIE
KaTeropuii mop30BaTeNel;

) COBEpPIIEHCTBOBATH uH(OpMaIMOHHO-0HOIHOrpaduIecKoe u
oubmmoreyHoe 00CITyXKHUBaHUE MTOIB30BaTENEH;

¢) obecrieuynBaTh COXPaHHOCTH UCIIOIB30BaHUS HOCHTENEeH HHpOpMAIMH, UX
CHCTeMaTH3allHIo, pa3MellleHHe U XpaHeHHe,

X) obecrieurBaTh PeKUM pabOTHI IIKOJEHON OMOIHOTEKH;

3) OTYMTHIBATECS B YCTAHOBICHHOM IOPSIKE ITepe]] TUPEKTOPOM LIKOJIEI,

1) TIOBBIIIATH KBATH(UKAIIHIO.



VII. I[IpaBa n 00s13aHHOCTH NOJIb30BaTe/ el ONOINOTEKH

1. ITonb3oBaTenu OUOIUOTEKH UMEIOT IIPaBo:

a) TONydYaTh MOJHYI0 HH(OpPMAIUIO O cocTaBe OmOImoTedHOro (HOHIA,
MH(POPMAIMOHHEIX pecypcax U IpeoCTaBIsIeMbIX OMOINOTEKOH yCIIyTax;

6) T0JIB30BATRCS CITPaBOUHO-0MOIHOrpadUIecKuM anmapaToM GUOITHOTEKH;

B) IOJy4aTh KOHCYJIHTAI[MOHHYIO IIOMOIIb B MOUCKE U BHIOOpE MCTOYHHUKOB
uH(pOopMaIIny;

T') TTOJy4aTh BO BPEMEHHOE TI0IL30BaHNE Ha aOOHEMEHTE ¥ B YUTAIBEHOM 3aJI€
TIeYaTHBIE H3aHUS U ApYrHe UCTOYHUKY HH(OPMAIHH;

1) IPOJJIEBATh CPOK IOJIB30BAaHUSA JOKYMEHTAMHU;

€) Tonmy4yaTh TeMmaTWdeckue, (akTorpapuueckue, yTOUHSIOIIAE U
Oubnuorpaduyeckue CrpaBky Ha ocHOBe GoHIA OUOIHOTEKY;

) Y4aCTBOBATh B MEPOIPHUSATHUSX, IIPOBOTUMBIX OHOIHOTEKOM;

3) ofpamarbest IS pa3pelleHus] KOHQIMKTHON CHUTyalliu K IHPEKTOPY
TITKOJTEI.

2. ITonp3oBaTenu mMKOIBHON 6UOTHOTEKN 00S3aHEL:

a) coOroIaTh MpaBwiia IOIB30BAHNA IIIKOJIBHOM OUOINOTEKOM;

0) OepeXHO OTHOCHUTHCS K TPOU3BENCHUAM TIeyaTH (HE BBIPHIBATH, HE
3aru6are CTpaHWI[, HE JeJaTb B KHHUraX IOJUEPKUBAHMS, ITOMETKH), HHBIM
IJOKYMEHTaM Ha pa3IMYHBIX HOCUTENSIX, 000pyI0BaHHIO, HHBEHTAPIO;

B) TIOJIEPKUBATh MOPSIOK PACCTaHOBKU JIOKYMEHTOB B OTKPBITOM IOCTYIIE
O6ubIMOTEKY, PACIIONIOKEHNS KAPTOUEK B KaTajlorax 1 KapToTeKax;

I') TIOJB30BAThCS IIEHHBIMH U CIIPABOYHBEIMH JOKYMEHTAMH TOIBKO B
TIOMEIIeHUH OUOIIHOTEKH,

1) yOeauThCsl IIpU MOJTYYEHUH NOKYMEHTOB B OTCYTCTBUU Ne(EeKTOB, a TIPH
obHapyxeHUn TnpouHPopMHUpoBaTE 00 3TOM  paboOTHHKAa  OWOIHOTEKH.
OTBETCTBEeHHOCTE 3a OOHapy)XeHHBIE Je(PEKTHl B CIABAEMBIX JOKYMEHTaX HECET
TIOCTIETHUH ITOJTE30BaTEb,

€) paclHCHIBATECS B UUTATENLCKOM (OpMyMsape 3a KaXIbId IMOJyYeHHBIN
TOKYMEHT (HCKItoueHue: obydaronuecst 1—4 xiaccoB);

) BO3BpallaTh MOKYMEHTH B IIKOJEHYIO OWUOIHOTEKY B YCTAHOBIIEHHBIE
CPOKH;

3) 3aMEHSATh JOKYMEHTHI IIKONIBHON OMOIMOTEKH B CIydae WX YTPaThl KJIH
MOpYX WM paBHOUEHHBIMH, JHUOO KOMIEHCHpOBaTh yuIepd B pasMmepe,
YCTaHOBJIEHHOM TIPABHJIAMH TI0JIE30BAHUS IKOJIhHOM OUOIHOTEKOM;

2. ITopsiioK MONb30BaHUsI IITKOIEHOM GUOIHOTEKOM:

a) 3amuch B IIKOJBHYIO OHONIHOTEKY OOYYAIONMXCS I[IPOM3BOMUTCS IIO
CIIHCOYHOMY COCTaBy Kiacca, IeJaroTHYecKHX W WHBIX PAaOOTHHKOB IIKOJNEI - B
WHAWBUIYaJIbHOM TOpSAKe, ponuTened (MHBIX B3aKOHHBIX IIPEICTaBUTEIEH)
00yJaroIUXCsi — IO MacopTy;

0) TiepeperucTpanns MoNb3oBaTeNed NIKONBHOW OMOIMOTEKH TIPOW3BOIUTCS
€XXeTr0JHO;

B) IOKYMEHTOM, IOATBEPXKOAOIIKMM TIPaBO IIOJB30BaHUSI OUONIHOTEKOH,
SIBIIICTCS YUTATEIbCKHH QOPMYIISIpP;



I) 4YHTaTeNbCcKu GopMyisip QUKCHpyeT HaTy BHIAAYd IIOJIH30BATENIO
JOKYMEHTOB U3 (oHJa OUOIUOTEKH M UX BO3BpAIlleHHs B OHOIHOTEKY.

3. TTopsitoK TI0JTE30BaHUS YHTATHHEIM 3aJI0M:

a) TOKYMEHTEI, IIpeiHa3HaueHHble s paboThl B YHTAIHHOM 3ajle, Ha JOM HE
BBIAAIOTCS,

0) OHIMKIOMEINH, CIPABOYHHKH, peIKHe, IIeHHbIE ¥ HMEIOMIHECS B
eIMHCTBEHHOM 5K3eMIUIIpe JOKYMEHTBl BBIJAIOTCS TONBKO JUIsI paboThl B
YUTANBHOM 3aJie;

4. TTopsimox paboTEI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM  YYacTHUKOB 0oOpa30BaTeIpHOTO IIpoIlecca
IPOM3BOUTCS MO TIpaduKy, yTBEPXKIECHHOMY IUPEKTOPOM IIKOJIBI X B
IPUCYTCTBUH COTPYAHUKA OMOTHOTEKH,

6) paspemaeTcs paboTa 3a OJHMM IEPCOHAIBHBEIM KOMIIBIOTEpOM He Oojee
IBYX YeJI0OBEK OJHOBPEMEHHO;

B) pabora ¢ KOMIBIOTEPOM IPOU3BOAUTCA COTVIACHO YTBEPXKIECHHBIM
CaHUTAPHO-THTHEHIUECKUM TPpeOOBaHUAM.



